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1. Ding nh3p vao hé théng

- Buwdrc 1: Dang nhap vao hé théng MyDTU tai dia chi https://mydtu.duytan.edu.vn/ bang tai khoan
MyDTU.
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- Bwdc 2: Chon chirc ndng “Pang ky Cap Gidy xac nhan
nhan”.

, sau do kich chon “ Dang ky Cap Gidy xac
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n Dang ky Cap Gidy xac nhan

= Tai khoan s& dwoc dang nhap vao Hé thdng Cap Gidy xac nhan.

2. Dingky Cap Gidy Xac nhan

- Bwdc 1: Tai Giao dién Trang chl cta hé théng, kich chon chirc ndng “ Dang ky Gidy xac nhan”
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Trang chu Pang ky Gidy xac nhan Cau héi thudng gap Phong CTSV

- Buwdrc 2: Hé thdng s& hién thi muc “Danh sich cac H6 so” sinh vién Kich chon nat “Thém mai” dé
Dang ky méi Gidy xac nhan.
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Trang chd Dang ky Giay xac nhan Cau hoi thuong gap Phong CTSV

PANG KY GIAY XAC NHAN

DANH SACH CAC HO SO
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STT  Loaihd so Thai gian Trang théi

- Bwdrc 3: Chon Ian lwgt cdc muc nhu sau:
e Chon “Nam hoc” muén dang ky cap Gidy xac nhan.
e Chon “Hoc ky” mudn dang ky cap Gidy xac nhan.
e Tai muc “Loai Gidy xdc nhan” chon nhém Gidy xac nhan can dang ky.
e Tai muc “ Gidy xadc nhan” chon cu thé loai Gidy xac nhan can dang ky.
= Sau dd kich chon nut “Dang ky”.
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Loai Gidy xac nhan Gidy xac nhan
[ Gidy xac nhan (NVQS, gia canh, xin viéc, chinh sach, nhan thudng) v Xin tam hoan nghia vu quan su v
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- Bwdrc 4: Dién thong tin theo cdc muc dwoc yéu ciu, sau dé bam chon nat “Glri” dé glri théng tin
Dang ky cdp Gidy xac nhan dén Phong Cong tac Sinh vién.
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- Bwdc 5: Hé thong sé trd vé giao dién “Danh sach cac H6 so” vdi Gidy xac nhan vira dugc dang ky
hién thi dwdi trang thai “Ban trinh”. Sinh vién da dang ky cap Gidy xac nhan thanh cong.

DANH SACH CAC HO SO/
+ THEM MG1 Heé thdng hién thi trang thai hd so a4 dang ky
thanh céng duai dang "Ban trinh"

STT  Loaihd so Thoi gian \Trang thai

1 Gidy xac nhan Vay vén cho sinh vién Hoc Ky | - Nam Hoc 2020-2021 Ban Trinh

2 Giay xac nhan Vay vén cho sinh vién Hoc Ky Il - Nam Hoc 2019-2020 Dang XirLy

3 Giay xac nhan Hudng ché do chinh séch: Cap bu tién mién, giam hoc phi. Hoc Ky | - Nam Hoc 2019-2020 ba Phé Duyét

4 Gidy xac nhan Hudng ché dé chinh séch: Cap bu tién mién, giam hoc phi. Hoc Ky | - Nam Hoc 2019-2020 Khéng Phé Duyét

3. Kiém tra Tinh trang xtr ly cGia Gidy Xac nhan
Dé theo ddi va kiém tra tinh trang x(r ly cla gidy xdc nhan d3 dwoc dang ky, sinh vién thao tdc nhu sau:

- Bwdc 1: Kich chon muc “Pang ky Gidy xac nhan”. Hé théng s& hién thj Danh sich céc H6 so d3 dugc
sinh vién dang ky.

DANH SACH CAC HO SO

STT  Loaihd so Thai gian Trang thai
1 Giay xac nhan Vay von cho sinh vién Hoc Ky | - Ndm Hoc 2020-2021 Ban Trinh
2 Gidy xac nhan Vay vén cho sinh vién Hoc Ky Il - Nam Hoc 2019-2020 Dang XLy

3 Gidy xac nhan Huéng ché dé chinh séch: Cap bu tién mién, giam hoc phi. Hoc Ky | - Ném Hoc 2019-2020 Da Phé Duyét



- Bwdrc 2: Xem cot “Trang thai” cta ho so.
e Né&utrang thdi hd so |a “Ban trinh”: H6 so chua duwoc xur ly.
e Né&u trang thdi ho so la “Dang x(r ly”: H6 so dang trong qua trinh xur ly.
e Né&u trang thdi ho so la “Da phé duyét”: H6 so dd duwoc xi ly va dugc phé duyét. Sinh vién dén
Phong Cong tac Sinh vién dé nhan.
e Né&u trang thdi hd so la “Khdng phé duyét”: H6 so da dugc xr ly nhung khéng dugc phé duyét
vi ly do nao d6. Kich chon vao trang thai hd so dé xem nguyén nhan ho so khéng dwoc phé

duyét.
STT  Loaihd so Thoi gian Trang thai
1 Gidy xac nhan Vay vdn cho sinh vién Hoc Ky | - Nam Hoc 2020-2021 Ban Trinh
Bam vao Trang thai
. R . . R . X "Khéng Phé duyét"
2 Giay xac nhan Vay von cho sinh vién Hoc Ky Il - Nam Hoc 2019-2020 Pang XLy dé xem nguyén nhan
3 Gidy xé&c nhan Hudng ché do chinh sach: Cap b tién mién, giam hoc phi. Hoc Ky | - Nam Hoc 2019-2020 Da Phé Duyét
4 Gidy xac nhan Hudng ché do chinh sach: Cap bu tien mién, giam hoc phi. Hoc Ky | - Nam Hoc 2019-2020 héng Phé Duyéy  Bj xr ly KQHT
5 Gidy xac nhan Vay van cho sinh vién Hoc Ky | - Nam Hoc 2019-2020 Da Phé Duyét

Lwu y: Trong théi gian nghi hoc do Dich bénh Covid-19, d6i vdi Gidy xdc nhén vay vén dé dwoc phé duyét,
Trong sé ho tro gii Gidy xdc nhdn vé dja chi nha cho sinh vién.

4. C3u héithuong gip

- P& xem nhitng cau hdi, thic mac thwdng gép vé viéc cap gidy xac nhan, kich chon muc “Cau héi
thwong gap” trén menu ngang.

- Hé thdng s& hién thi nhirng ciu hoi thwdng gap vé viéc cap gidy xac nhan da dugc giai dap tur
Phong Cong tac Sinh vién.
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Kich vao day d@é xem
cac Cau héi thuong gap

Pang ky Gidy xac nhan Cau héi thuong gap Phong CTSV
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Trang chu

5. Thong tin Lién hé Phong CTSV

- Dé xem théng tin lién hé Phong Cong tac Sinh vién, kich chon muc “Phong CTSV” trén menu ngang.
- Hé théng s& truy cap vao website Phong Céng tac Sinh vién.
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Trang chu Pang ky Gidy xac nhan Cau hoi thuong gap Phong CTSV

6. Quay lai Hé théng MyDTU

2

- D& quay lai hé théng MyDTU, sinh vién bdm chon ndt “Dén MyDTU” & gdc trén bén phai man hinh.

Pén MyDTU Nguyén Da Tran Chau | e

Kich vao day dé quay lai  [=
Hé thong MyDTU
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Trang chu Pang ky Gidy xac nhan Cau hoi thuong gap Phong CTSV




